
Using a Memory Stick 
 

To back up information onto your memory stick.  
1. Put the stick into one of the USB ports. See Pictures at bottom of this page 
2. Give it about ten seconds to load. Then hit cancel on the screen that comes up. 
3. Double Click on My Computer on your desktop. 
4. You will then see this screen. The  
      Removable Disk is your memory  
      Stick. 
5. Now, just drag the files and  
      information you want stored right  
     onto the removable disk. It will turn  
      blue when you drag your file on it.  
     You may have to half screen the screen  
     so you can see both the files on your  
     computer and the memory stick.  
 
6. To view your files, just double  
      click  on your removable disk. 
 
 
 
To take files off of your memory stick  
just reverse the process.  
 
Put your memory stick in your computer. 
Double click on my computer. 
Double click on removable disk picture. 
Then drag the files from the disk to your desktop on your computer.  

Memory Sticks are 
also called flash 
drives. They are 
basically just portable 
hard drives that can 
store massive amounts 
of data  

Most of the K-3 
computers have USB 
ports in the front of 
them behind the silver 
Dell Emblem.   

You just plug the 
USB memory stick 
into one of the ports.  


